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TIME
(MOM)ANAGEMENT
MAP

Is it me or does 24 hours go by fFast? We often
hear that a mother's job is never done. Well that
seems true for many ot us.

Conhsider your‘cseH: |uc|<y because we are about to
improve our time manaz_::]emen’r skills, ge+ more done,

and stil have to enjoy some quiet time.

Are you r‘eady to start? Me todl
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1

WHAT NEEDS
TO GET DONE

TODAY

Make a list of the things that vou have to do today

b Write down every task.

It doesn't have to be in any
particular order.
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Whal's

More
Important

(because you may not get it all done today)

Review vour original list and select the most important
lasks that need to be completed.

Number your tasks in order of
importance.
Be realistic and don't overwhelm
yourself.
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MAYBE
TOMORROW

Check vour list and circle the tasks that will have to be completed on
another day.

You don't get any extra
points for doing a million
things and neglecting
yourself. Actually, you do
harm to yourself this way.
Be at PEACE with the fact
that EVERYTHING WON'T
GET DONE TODAY'!
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4
MY TIME

_ PICK SOMETHING T0 DO FOR YOURSELF TODAY _
Take an hour or two and relax. Use this time to
read a book, play in makeup, take a nap, watch
your favorite tv show or movie, eat some
snacks, make yourself laugh, do anything but

WOrKk.
You deserve a break and you need it!!!
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Make Your Time Slots and Keep Them!

| have really been E:ﬂj:::mf'lﬂﬂ my i-e, and | am enjc:-yiﬂﬂ i+ much more
now that | om learning to understand how my litestyle must be
r:c:mpar“-fme:ﬂmﬁzed i | want to be successtul.
| om a person who is very driven a creative thrker, arbitious, and a go getter
Oﬂmﬁrﬁ’elaﬂm“ardﬁ'khﬂabaﬂrew wayghcbdpﬁaﬁaﬂwf:rwaﬁl
con start a new venture h the Pmtlwaﬂ&hewyedﬁﬂ“@byﬁa}h’lﬂwd
wwmﬂhﬂaﬂdowﬂuﬂwnfﬁmrmm&ymmMﬂuﬁM
EL:I’H'iErﬁ\'\hﬁ’WelbecaﬁeIwm+mpemalwmru+dﬂb+ﬂbecaﬂﬁﬂaﬁ
enjoy where | was because | wos too focused on what | was ‘parning!
Iremember my husband saying tome, on many

occasions, 'Babe, just relax!"Iwould be thinking..."]
amrelaxed’, while Iam biting my nails, tapping my

pen, or staring into space. Ugh!!! I look back now
and think of how much time I wasted, not enjoying
myself or my family.

Now the Lord has me in a place and space that is so appreciative
and relaxed. Yes, | still plan and want things to happen like clockwork
but | understand what | must do in order for them to How. For
example, when | am on the "Mommy" clock, | don't talk on the phone, |
don't get on the computer to do business, | don't think. about do
anything that wil toke my mind of+ of I:?einﬂ a "Mr::vmmy". {Pﬂ‘l'hﬂuﬂh |
om always a mother, | am +alk.iﬂcj about those &Eaiﬂﬂm—ed times where
we are Gpendir‘lﬂ quality time -I-r:u_sje’rher.} When | am on the "Wike'
clock, | don't talk on the phone, | don't do business unless it involves
us’, | don't let anything take away From my husband's time with me.
fﬁ:c_:]mir‘l, | am ﬂlwaya a wike, but those moments that are CIEE]ﬂI"IECI For
bﬂﬂdiﬂﬂ, dont get disrupted.how else would we have chidren hahoha
hahaha?) Lastly, when | am being a "Businesswoman’, | dont dlow my

the issues of "Wike" or "Mother' intertere with that time slot.
www.mrsmommyunited.com



Mrs. M&®MMY UNTTED

SUPPORT. ENRICH. EMPOWER.

‘fe;i-erday, | was listening to an amagzing teaching Dani Johnson
{www.danuahneanc.omj gave on getting things done in less
time. | was blown away because many of those skills are so
practical that we overlook them That message was so
timely because | needed a refresherll | was convicted of the
time | let slip away by getting lax in my iFestyle organization.
She reminded me that work From home mothers have to be
specitic with work hours and don't let your work time spil
over into your Lﬂrﬂ“‘f‘ ¥ime. oUCH oucH oucHl | had Just mﬁ'
done that because | dllowed my anxiety to know ‘something’ 5::
drive me to star+t researching on the computer whie teling
my son to sit down even though he was puliing my leg
because he wanted my attention. | was wrong to do that
because | was dc:-inﬂ business on his time which is my ‘%
Tﬂﬂﬁvﬂy'ﬁWEL

Man O Man, being organized and consistent are two of
the most impn::r'h::.nJr skils to have because | Feel +hey set
the Foundation For how we c:n[::'e:r“aJre in life. Phew! | Feel

better khowing that | can control my urges, which are a subsceibe lo
distraction and Focus solely on the role that | am in WWw.TIrSm oy tod.com
(WIFE, MOTHER, or BUSINESSWOMAN)

- Love yal,

Aquisha

Prayer for us:

Lord thank you so much for giving us clarity. Help us, Lord, to know and
understand that we are not responsible for doing or knowing everything but to
seek you for direction. We are not to worry about what we will eat or drink or
what we will wear but to take care of your business first and you will handle the
rest. Please convict us when we don't relax or stress about things we can't
control. Today and forever we put our trust in you by reading your word and
building our relationship daily through prayer.

We love you, In Jesus' name we pray Amen.

Matthew 6:33
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1
What Needs To Get Done Today
(write your list)




2

What's More Important
(prioritize the major tasks)



3
Maybe Tomorrow

(Pick the tasks that can wait)




4
My Time, My Turn

Plan your relaxation time.
(Ex. While the kids are napping,
I will pour a glass of wine and read a good book.)

During my relaxation time today I will...

www.mrsmommyunited.com
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Time
(Mom)anagement
Tool

-The Block Schedule-
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Ok so, now that we have our tasks prioritized for the day we can
choose what block of time we will complete them. Keep in mind
that we have to leave time for ourselves, that means put your
relaxation activity in a one of the blocks. Also, if you have kids
at home then you will need to leave some time for unplanned
disruptions.

| started the block schedule at 6am. It doesn’t matter if you
wake up earlier or later. The most important thing is that you
put your tasks in the time blocks that will result in the greatest
completion and efficiency.

No pressure! Be easy on yourself...everything might not get
done. Be okay with your progress and challenge yourself for the
next day.

Have fun planning and | look forward to your testimonials. Feel
free to chat with us on social media.

Website: Mrs. Mommy United
Facebook: Mrs. Mommy United
Instagram: Mrs. Mommy United
Twitter: Mrs. Mommy United






WEEK

GOALS




6am-9am

gam-12pm

12PIN-3PIN

3PpMmM-6pm

6pmMm-9pm

opm-12am



Congratulations if you got everything done today!
Congratulations if you didn’t and have a few things that will be
completed another day.

Give yourself a pat on the back and kiss the mirror because you
are phenomenal and you have all the grace you need to be the
best woman, wife, mother, and/or businesswoman that you
were created to be.

Carryover List
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| hope that this time managemenJr tool helpc; you
maximize your dayc; and create time for your‘c:'eIP

You have an inc:r'ediloly dirFicult Jolo that has the
best benefits Packa@e.

Check out our website, wwwmrcs-mommyuniJredcom,
for more resources and products. We have a
really @ood book. on sale, ‘A Modern View of Virtue:
The Journey ot Becoming a Proverbs 31 Woman
ond it talks about the importance o balance

| would recommend this book. fFor every mother,
wife, and women who want to improve themselves
and their IiPes-fylec;.

We look. forward to connecﬂnz_:j with you oh social
media.

Have a Purposed Filed day,
Aquic;ha Harris



